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INSTRUCTIONS
1)         Please complete this application in full and in English language.
2)         Please attach the following documents with the application form: A copy of NRIC (front and back) or Passport showing the residential address of Program Administrator. If residential address is different from that shown on the NRIC or is not found on the Passport, an original copy of phone bill/ bank statement/correspondence from a Government agency within the last 3 months showing residential address must be attached as well
3)         All documents furnished to the Bank will be treated as confidential and will not be returned.
1
Business Details
Registered name of the business (the "Applicant")
Business registration number
2
Program Administrator Details
Administrator 
Tick one only
}
Master Billing Account
for existing Purchasing Card customers
}
Department Name
for new Purchasing Card customers
}
Name
..\..\images\Untitled.jpg
NRIC / Passport Number
As in NRIC / Passport
ID Type
ID Issue Country
Mothers maiden name
Nationality
/
/
DD / MM / YYYY
Date of birth
}
Office/Billing address
Type
Country
Postal Code
Street
Building
Block
Storey No.
Unit No.
Country
Postal Code
-
-
}
+ (country code)- (area code, for foreign numbers) - (contact number)
Office number
-
-
}
+ (country code)-  (contact number)
Office Mobile number
Work Email Address
Residential address
Type
Country
Postal Code
Street
Building
Block
Storey No.
Unit No.
Country
Postal Code
Specimen signature 
3
Statements
Do you require to add/update the Program Administrator (PA) who will receive Statements?
Only 2 PAs will receive statement for each Department
}
Statement 
Tick one only
}
Master Billing Account
for existing Purchasing Card customers
}
Department Name
for new Purchasing Card customers
}
NRIC / Passport Number
Program Administrator Name
As in NRIC / Passport
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Declaration
To be signed by person(s) authorised to apply for banking services
}
1.         In accordance with the General Terms and Conditions for the use of OCBC Virtual Purchasing Cards (“General Terms and Conditions”) , we authorise the Programme Administrators designated in this maintenance form to operate and manage the Virtual Purchasing Account and the Virtual Cards issued thereunder on our behalf.
2.         OCBC Bank shall be entitled to act on the instructions or requests of the Programme Administrators designated in this maintenance form, and shall not be liable to us for acting or relying on any such instructions or requests in good faith even if it is subsequently shown that the instructions or requests were not given or authorized by us.
3.         We irrevocably and unconditionally consent and authorise: (a) OCBC to obtain and verify from any person (including without limitation, with any other organisation or corporation set up for the purpose of collecting and providing information in relation to this Program Administrator Maintenance Form as OCBC Bank deems fit; and (b) such person to disclose to OCBC Bank any information sought by OCBC Bank and the disclosure by OCBC Bank of this Program Administrator Maintenance Form and any information whatsoever relating to us as OCBC Bank shall consider appropriate to any such person.
4.         We acknowledge that the OCBC Purchasing Card may only be used subject to the General Terms and Conditions, including any amendments or revisions made to it. 
5.         We confirm that each of the Programme Administrators designated in this maintenance form has read and agreed to be bound by the terms of this Agreement and the General Terms and Conditions, and any amendment or variation thereof.
6.         We warrant that the above information given by us is true and complete, and undertake to notify OCBC Bank immediately of any change in such information. 
7.         We acknowledge that OCBC Bank reserves the right to decline the above instructions for Program Administrator Maintenance without giving any reason.
8.         We undertake to hold harmless, guarantee and indemnify OCBC Bank (or its employees, agents, representatives, or contractors) in respect of all liabilities, claims, costs (including without limitation legal costs on a full indemnity basis), detriment, demands, losses, expenses, prejudice and damages of any sort  brought against, incurred or suffered by OCBC Bank (or its employees, agents, representatives, or contractors) directly or indirectly from acting or relying on any instructions or requests of the Programme Administrators designated in this maintenance form in relation to any action or omission of the designated Programme Administrators. 
9.         We confirm that we have obtained the consent from the person(s) whose personal data is provided in this form for the collection, use and disclosure of such person(s)’ personal data for the purposes of processing this request, and for other applicable purposes as set out in the OCBC Data Protection Policy available at: https://www.ocbc.com/business-banking/bank-policies.
Signature 
Date
}
DD / MM / YYYY
/
/
Name of Authorised Signatory
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